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1. Audit Identification
	Field
	Details
	Field
	Details

	Audit Reference
	[AUDIT ID]
	Audit Date(s)
	[DATE / PERIOD]

	Lead Auditor
	[NAME / ROLE]
	Audit Team
	[NAME(S)]

	Audited Area / Process
	[PROCESS / CONTROL / LOCATION]
	Auditee / Owner
	[NAME / ROLE]

	Audit Objective
	[OBJECTIVE]
	Audit Type
	[PLANNED / FOLLOW-UP / SPECIAL]



2. Audit Scope and Criteria
	Item
	Details

	Scope
	[BUSINESS UNITS / LOCATIONS / SYSTEMS / PROCESSES / CONTROLS / EVIDENCE PERIOD]

	Criteria
	ISO/IEC 27001:2022 + Amd 1:2024; organization’s ISMS policies/procedures; risk treatment / SoA; applicable legal, regulatory and contractual requirements.

	Exclusions / Limitations
	[NONE / DESCRIBE ACCESS, TIME, SAMPLE OR EVIDENCE LIMITATIONS]

	Confidentiality / Handling
	[NORMAL INTERNAL / RESTRICTED SECURITY DETAIL / OTHER HANDLING REQUIREMENTS]



3. Executive Summary
	Overall Audit Conclusion
	Summary

	[CONFORMING / CONFORMING WITH FINDINGS / OTHER ORGANIZATION-DEFINED CONCLUSION]
	[CONCISE SUMMARY OF ISMS IMPLEMENTATION, KEY STRENGTHS, SIGNIFICANT FINDINGS, RISK AND FOLLOW-UP]



	Conformities
	OFIs
	Minor NCs
	Major NCs
	Open Prior Findings

	[ ]
	[ ]
	[ ]
	[ ]
	[ ]



4. Audit Coverage and Evidence
	Area / Control / Process
	Evidence Sampled
	Result / Notes

	[AREA 1]
	[RECORDS / CONFIGURATION / INTERVIEWS / OBSERVATION]
	[RESULT]

	[AREA 2]
	[RECORDS / CONFIGURATION / INTERVIEWS / OBSERVATION]
	[RESULT]

	[AREA 3]
	[RECORDS / CONFIGURATION / INTERVIEWS / OBSERVATION]
	[RESULT]

	[AREA 4]
	[RECORDS / CONFIGURATION / INTERVIEWS / OBSERVATION]
	[RESULT]

	[AREA 5]
	[RECORDS / CONFIGURATION / INTERVIEWS / OBSERVATION]
	[RESULT]



5. Findings Summary
	Finding ID
	Classification
	Clause / SoA / Internal Criterion
	Owner
	Due Date
	Status

	[F-01]
	[OFI / MINOR NC / MAJOR NC]
	[REFERENCE]
	[OWNER]
	[DATE]
	Open

	[F-02]
	[ ]
	[ ]
	[ ]
	[ ]
	[ ]

	[F-03]
	[ ]
	[ ]
	[ ]
	[ ]
	[ ]

	[F-04]
	[ ]
	[ ]
	[ ]
	[ ]
	[ ]



6. Detailed Finding Record
Finding F-01
	Field
	Details

	Classification
	[OFI / MINOR NC / MAJOR NC]

	Audit Criterion
	[APPLICABLE CLAUSE / POLICY / PROCEDURE / SOA / LEGAL OR CONTRACTUAL REQUIREMENT]

	Objective Evidence
	[SPECIFIC EVIDENCE, SAMPLE, RECORD IDs, DATES, CONFIGURATION OR OBSERVATION]

	Finding / Gap
	[FACTUAL STATEMENT OF WHAT WAS NOT FULFILLED OR THE IMPROVEMENT OPPORTUNITY]

	Security / Business Impact
	[RISK / IMPACT / DEPENDENCY - IF RELEVANT]

	Immediate Correction / Containment
	[ACTION / N/A]

	Corrective Action Owner / Due Date
	[OWNER] / [DATE]



Finding F-02
	Field
	Details

	Classification
	[OFI / MINOR NC / MAJOR NC]

	Audit Criterion
	[APPLICABLE CLAUSE / POLICY / PROCEDURE / SOA / LEGAL OR CONTRACTUAL REQUIREMENT]

	Objective Evidence
	[SPECIFIC EVIDENCE, SAMPLE, RECORD IDs, DATES, CONFIGURATION OR OBSERVATION]

	Finding / Gap
	[FACTUAL STATEMENT OF WHAT WAS NOT FULFILLED OR THE IMPROVEMENT OPPORTUNITY]

	Security / Business Impact
	[RISK / IMPACT / DEPENDENCY - IF RELEVANT]

	Immediate Correction / Containment
	[ACTION / N/A]

	Corrective Action Owner / Due Date
	[OWNER] / [DATE]



Finding F-03
	Field
	Details

	Classification
	[OFI / MINOR NC / MAJOR NC]

	Audit Criterion
	[APPLICABLE CLAUSE / POLICY / PROCEDURE / SOA / LEGAL OR CONTRACTUAL REQUIREMENT]

	Objective Evidence
	[SPECIFIC EVIDENCE, SAMPLE, RECORD IDs, DATES, CONFIGURATION OR OBSERVATION]

	Finding / Gap
	[FACTUAL STATEMENT OF WHAT WAS NOT FULFILLED OR THE IMPROVEMENT OPPORTUNITY]

	Security / Business Impact
	[RISK / IMPACT / DEPENDENCY - IF RELEVANT]

	Immediate Correction / Containment
	[ACTION / N/A]

	Corrective Action Owner / Due Date
	[OWNER] / [DATE]



7. Positive Practices and Opportunities
	Type
	Observation
	Potential Value

	Positive Practice
	[EFFECTIVE PRACTICE WORTH MAINTAINING OR SHARING]
	[VALUE]

	Opportunity for Improvement
	[IMPROVEMENT WITHOUT DEMONSTRATED NONCONFORMITY]
	[VALUE]

	Opportunity for Improvement
	[ ]
	[ ]



8. Prior Findings / Follow-up
	Prior Finding
	Previous Action
	Verification Evidence
	Conclusion

	[PRIOR ID]
	[ACTION]
	[EVIDENCE]
	[CLOSED / REMAINS OPEN]

	[PRIOR ID]
	[ACTION]
	[EVIDENCE]
	[CLOSED / REMAINS OPEN]



9. Closing Meeting
	Field
	Details

	Closing Meeting Date
	[DATE / TIME]

	Attendees
	[NAMES / ROLES]

	Findings Presented
	[YES / NO]

	Material Factual Disagreement
	[NONE / DESCRIBE AND RECORD DISPOSITION]

	Required Follow-up
	[CORRECTIVE ACTION / RISK ESCALATION / MANAGEMENT REVIEW / OTHER]



10. Approval and Distribution
	Role
	Name / Position
	Signature / Approval
	Date

	Lead Auditor
	[NAME / ROLE]
	
	

	Audit Programme Manager / ISMS Manager
	[NAME / ROLE]
	
	

	Audited Process / Control Owner
	[ACKNOWLEDGEMENT]
	
	



Report distribution: [AUTHORIZED RECIPIENTS]. Sensitive technical evidence should be retained in approved repositories and referenced rather than unnecessarily reproduced in the report.
11. Record Control
	Record
	Location / Reference
	Retention / Handling

	Audit report
	[REPOSITORY / PATH]
	[RETENTION / CLASSIFICATION]

	Working evidence
	[REPOSITORY / PATH]
	Restricted to authorized personnel where sensitive.

	Corrective actions
	[CAR / ACTION TRACKER]
	Retain through verification and defined retention period.



12. Revision History
	Version
	Date
	Description

	1.0
	2026-09-18
	Initial issue
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